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ITosnoxenue o 3alllUTEC NMEPCOHAJIBHBIX TAHHBIX

(cooTBeTcTBYeT PenepanbHoMy 3akoHy ""O mepcoHAJIBHBIX JaHHBIX')
1. O61mne nonoxeHHst

1.1. Hacrosimmee [Tomoxxenue paspaboraHo B cooTBeTcTBHM ¢ KoHcTuTynueid PO, TpynoBsIM komekcoM
P® Ne 197-®3 ot 30.12.2001 r., PenepansHpiM 3akoHoM PD "O6 undopmarmu, WHHOPMALHOHHBIX
TEXHOJIOTHAX U 0 3amuTe HHGopmauuu" Ne 149-d3 ot 27.07.2006 r., OenepanbHeiM 3akoHOM PD "O
nepcoHanbHbIX AaHHBIX" Ne 152-®3 ot 27.07.2006 r., Vkazom Ilpesunenra P® «O6 yrBep:kaeHHH
mepeyHss CcBeAeHW KoHbUOeHIMadbHOro xapakrepa» Ne 188 ot 06.03.1997 r. u apyrumu
HOPMAaTHBHBIMH NTPABOBBIMH aKTaMH.

1.2. Hacrosimee [TonmoxeHue onpenenseT Nopsaok oo6paboTKH nepcoHaIbHBIX AaHHBIX paboTHHKOB AHO
«®K «Xumkn» (qanee - OpraHu3anus) U rapaHTHH KOHQHIEHLIUATbHOCTH CBEJIEHHH, MPeI0CTaBIIeMbIX
pabOTHHKOM paboToAATENIO.

1.3. IlepcoHanpHble NaHHble paOOTHHKA SBJSAIOTCS KOHQHUISHIHAIbHOH HHOopMaLHeH.

2. IlonsTHE H COCTAaB NEPCOHAJIBHBIX JAHHBIX PA0OTHHKA

2.1. HepCOHaJIbHLIe JaHHBIC pa60THm<a - 3TO HeoOXoauMas pa60Toz[aTen}o B CBA3H C TPYAOBBIMH
OTHOULICHHAMH PIH(l)OpMaI_[I/Iﬂ O KOHKPETHOM COTPYAHHKE.

K NEPCOHAJIbHBIM JaHHBIM pa60T1-mKa OTHOCATCA:

e  (bamMuIHs, UMS, OTYECTBO;

*  Trof, Mecsll, laTa ¥ MECTO POJKIEHHS, a Takke HHbIE JaHHbIe, CoeprKaliecs B YI0CTOBEpEHHH
JIUYHOCTH paboTHHKA;

® JaHHbBIE O CEeMEHHOM, COLIHaJbHOM H HMYIIECTBEHHOM IOJIOKEHHH;

e naHHble 00 06pa3oBaHHH pabOTHHKA, HAJTHYHH CHIELHAIbHBIX 3HAHUH HITH [TOATOTOBKH;

e naHHbIE O MpodeccHH, CelHaIbHOCTH pabOTHHKA;

e  CBe/IeHHs O 10XO0fAaX pabOTHHKa;

e  JaHHBIE MEIULIMHCKOTO XapaKTepa, B CIydasx, IpelyCMOTPEHHbIX 3aKOHOAATEIbCTBOM;

e  JaHHBIE O WeHaX ceMbH pabOTHHKA;

e JaHHBIE O MECTe XKUTENbCTBA, TOYTOBBIH afpec, TenedoH paboTHHKA, a TakoKe YWIEHOB €ro CeMbH;



e  JlaHHBIE, COAEpIKALIMECS B TPYAOBOH KHI)KKE paOOTHHKA H €T0 JINYHOM Jiefie, CTPaXOBOM
CBHUIETENILCTBE TOCYOAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHHs, CBUIETEIBCTBE O MOCTAHOBKE Ha
HaJIOTOBBIH Y4ET;

e  JaHHBIE, COJAEPIKAIHECS B JOKyMEHTaX BOHUHCKOTO yueTa (IpH HX HaJIHYHH),

e  HHBIE IIEPCOHAJILHBIE JaHHBIE, IIPH ONpeeIeHHH 00beMa H CONEPKaHHA KOTOPBIX paboToaaTenb
pykoBoAcTByeTcs HacTosaumM [lonoskeHneM U 3akoHoAaTensCcTBOM PO.

3. O6padoTKa nepCcoHAJBHBIX JaHHBIX PA0OTHHKA

3.1. O6paboTka nepcOHAIBHBIX NaHHBIX pabOTHHKA — IOJMy4YEHHE, XpaHEeHHe, KOMOHWHHPOBAHHE,
nepefaya WM Jr00oe [Apyroe MCIOJIb30BaHHE IIEPCOHATBHBIX JaHHBIX paboTHHka. OOpaboTka
MEePCOHANBHBIX AaHHBIX paOOTHHKA OCYLIECTBISETCS IJIA OOecredeHHs: COONIONEHHsS 3aKOHOB M HHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, CONEHCTBHSA paOOTHHKY B TPYIOYCTPOMCTBE, O0YHYEHHH, NPOABHKEHHH
no cuyxbe, obecneyeHHs JIHYHONW Oe30macHOCTH pabOTHHKA, KOHTpOJIS KadecTBa M KOJIMYECTBa
BBIMOJIHAEMOH paboThI M 0OecrniedeH)ss COXPaHHOCTH UMYIIECTBA, OIUIaThl TPYAa, I10JIb30BaHHS JIbIOTaMH,
IpeayCMOTPEHHBIMH 3akoHoaTenbcTBoM PO 1 aktamu paboronarens.

3.2. Paboronarens He HMeET NpaBa NOJIy4aTh U 00pabaThIBaTh NEPCOHAIBHBIE JaHHBIE paOOTHHKA O €ro
MOJIMTHYECKHX, PEJMTHO3HBIX H HHBIX YOEKIEHHAX M YacTHOH >KH3HH. B ciyudasx, HemocpeIcTBEHHO
CBS3aHHBIX C BONPOCAMHM TPYNOBBIX OTHOIIEHHH, B COOTBETCTBHH co craTtbeii 24 KoHcTuTyuMH
Poccuiickoii denepanuu paboToaarens BhopaBe NolydyaTh M oOpabaThIBaTh JaHHBIE O YAaCTHOH >KU3HH
pabOTHHKA TOJIBKO C €r0 MHChMEHHOT'O COTJIacHs.

Paboronarens He UMeeT mpaBa MoJyyaTb U 0OpaOaThIBaTh NEpPCOHANbHBIE AaHHBIE PaOOTHHKA O €ro
YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX HJIH. €ro MpOQCOIO3HOH NEATEeIhHOCTH, 32 HUCKIIOYEHHEM
CJIy4aeB, IPelyCMOTPEHHBIX deiepaIbHBIM 3aKOHOM.

Ilpy nDpUHATHH peLUeHHid, 3aTparvBaroOlUX HHTEpechl pabOTHHKA, paboTojaTesNb HE HMeEEeT IpaBa
OCHOBBIBaThCS Ha NEPCOHAIBbHBIX NaHHBIX paOOTHHKA, MOJYYEHHBIX HCKIIOYHMTENIFHO B pe3yJbTaTe HX
aBTOMATH3UPOBAHHOI 00pabOTKH WIIH 3JIEKTPOHHOTO MOJTyUEHHS.

3.3. Ha ocHoBanun HopMm Tpynoeoro kogekca P® (ct. 86), a Takke HCXOOs U3 MOJIOKEHUH I. 2 CT. 6
OenepanbHoro 3akoHa Nel52-03 "O mnepcoHanbHBIX NaHHBIX", 00pabOTKa NEPCOHANBHBIX OAHHBIX
ocyuiecTBiseTcs paboTonarteneM 0e3 MHCBMEHHOrO corylacus pabOTHHKA, 3a HCKJIIOYEHHEM CIIy4aeB,
MPEeNyCMOTPEHHBIX deepaabHbIM 3aKOHOM.

3.4. Bce INEepCOHAaJIbHbIE JaHHBIE O pa60THm<e pa60Toz[aTem> MOJXXET H JOJDKEH IIOJIYYHUTh OT HEro caMoro.

3.5. PabotHuk 00s3aH NpenocTaBiasTh pabOTOAATENI0 NOCTOBEPHBIE CBEIECHHUS O ceOe U CBOEBPEMEHHO
coobmwark eMy 00 M3MEHEHHH CBOMX NMEpPCOHANbHBIX AaHHBIX. Paboronarens uMeeT mpaBo NpOBEPSATH
JOCTOBEPHOCTb CBEIECHHH, NpEeAOCTaBIeHHbIX paOOTHHKOM, CBepsAs MaHHbBIE, IPeIOCTaBIECHHbIE
pabOTHHUKOM, C HMEIOIUMHCS Y paOOTHHKA TOKYMEHTaMH.

3.6. B cnyyasx, koraa paboronaTenb MOXKET MOJIy4HTh HEOOXOAUMBIE IIEPCOHAIbHBIE JaHHbIe paOOTHHKA
TOJIBKO y TPETHETO JIHLA, paboTonaresb AODKEH YBEAOMUTbh 00 3TOM paOOTHHKA M MOJYYHTh OT HEro
IHCBMEHHOE COTJIacHe TI0 YCTaHOBJICHHOM dopMe.

PaGoromarens 00s£3aH CcOOOIMTHL pabOTHHKY O MLEIAX, cHoco0aXx H HCTOYHHKAX IOJYy4YEeHHS
MEePCOHATIBHBIX JaHHBIX, a TaKkKe O XapaKTepe MOIeKALIMX MOTYYeHHIO MEePCOHANBHBIX AaHHBIX U
BO3MOXHBIX TIOCJIE/ICTBHAX OTKa3a pabOTHHKA JaTh IHCbMEHHOE COTJIacHe Ha HX IOJyYeHHe.

3.7. IlepcoHanbHbIe NaHHBIE paOOTHHKA XpaHATCS B OTAENE KaJpOB B JINYHOM Jeine paboTHuka. Jlnunele
Jesa XpaHATCA B MANKe B OTIENbHBIX Qaiiax U HaxoAaTcs B cetfide WIH B HecropaeMoM Lukagdy.

IlepconanpHble NaHHBlE pa0OTHHKA B OTHENE KaJpoB XpaHATCS TaKKe B OSJIEKTPOHHOM BHIE Ha
JokanbHON kommbloTepHoit cetu («1C-kanpe», «KoHutyp-Okcrepn», cuctembl FIFA TMS u POC.IIIT).
Joctyn Kk 3neKkTpoHHBIM 0a3saM JaHHBIX, COJAEpXKAllUM MEepCOHaJbHbBIE JaHHble pabOTHHKOB,



obecrneynBaroTCs CHCTEMOH H&pOJ’ICﬁ. Haponu YCTaHABJIMBAIOTCA CHCTEMHBIM aJAMHHHCTPAaTOPOM H
coob1maroTcs HUHOUBHYyaJIbHO COTPYAHHKAM, HMEIOLIMM NOCTYI K NIEPCOHAIPHBIM JaHHBIM pa60THI/IKOB.

3.8. CoTpynHuk paboTOoAaTens, UMEIOLIMI TOCTYN K MEpPCOHANbHBIM JaHHBIM PaOOTHHKOB B CBS3H C
HCTIOJIHEHUEM TPYJOBBIX 00s3aHHOCTEH:

e obecrieyuBaeT XpaHeHHe HH(OpMaLMH, cofepKallefl NepCOHaNbHbIE [aHHblE pabOTHHKA,
HCKJTIOYAIOIIee JOCTYI K HUM TPEThUX JIULL.

e IIpU yXOHe B OTIIYCK, CIy>KeOHOH KOMaHIMpPOBKE M MHBIX CJIy4asx IJIMTEILHOTO OTCYTCTBHUS
paboTHHKa Ha cBoeM paboueM MecTe, OH 00sf3aH IepenaTh JOKyMEHTBHl M HMHBIE HOCHTEIH,
colmepikalie IMEepCOHANbHBIE NaHHble pPabOTHHKOB JIMILYy, Ha KOTOPOE JIOKAJbHBIM aKTOM
Opranuzaunu (PHKa3oM, pacropshkeHHeM) OyAeT BO3JIOKEHO HCIIONHEHHE €ro TPYAOBBIX
00s13aHHOCTE}].

[Ipu yBONBHEHHH COTpPYAHMKA, UMEIOILETO JOCTYI K MEPCOHANBHBIM JaHHEIM paOOTHHUKOB, TOKYMEHTHI H
HHBIE HOCHUTENH, COAEpIKallle MepcoHabHbIe JaHHbIe PaOOTHHKOB, MEpeNaloTcs APYroMy COTPYIHHKY,
HMEIOIIEMY AOCTYI K NEPCOHAJIBHBIM JaHHbIM paOOTHHKOB IO YKa3aHHIO PYKOBOAMTENS CTPYKTYpPHOTO
MOoJApa3/ieeHus.

3.9. Jloctyn K mnepcOHalbHBIM JaHHBIM pabOTHHMKa HMEIOT COTPYIHUKH paboTodaress, KOTOpBIM
MEepCOHaNbHBIE 1aHHble HEOOXOAUMEI B CBA3U C UCIOJTHEHHEM UMH TPYAOBBIX 00s13aHHOCTEH.

B nensx BHINOMHEHHs MOpPYYEHHOro 3aJaHHs M Ha OCHOBaHMH CIIyxeOHOH 3alHCKU C IOJOXKHUTEIbHOH
pesomonued pykoBoaurens OpraHu3aliy, AOCTYN K IEPCOHANBHBIM JaHHBIM paOOTHHKa MOXET OBITH
NpPEeJOCTaBIeH HHOMY pabOTHHKY, MO/DKHOCTB KOTOpOro He BiutoueHa B IlepedeHp mommkHOCTEH
COTPYIHHMKOB, HMEIOLIMX JOCTYIl K MEPCOHANbHBIM JAaHHBIM paboTHHKa OpraHu3aliH, H KOTOPHIM OHH
HEOOXOUMEI B CBSI3H C UCTIOJIHEHHEM TPYIOBBIX 00I3aHHOCTEH.

3.10. B cioyuyae eciau paboTomaTenio OKa3blBAOT YCIyrH IopHauueckue M ¢u3Hyeckue JHLa Ha
OCHOBAaHHH 3aKJIIOYEHHBIX JOTOBOPOB (JIMOO HHBIX OCHOBaHMH) W B CHJIy AAaHHBIX JOTOBOPOB OHH
JOJDKHBl MMETh JOCTYN K NEpPCOHAIBHBIM JaHHBIM paboTHHUKOB OpraHuszalMi, TO COOTBETCTBYIOIIHE
JaHHBIE TNPEJOCTABIIOTCS paboTondaTeneM TONBKO IOCNIE MOANHMCAaHHA C HHUMH COIJIAlIEHHs O
HepasIJlalieHH KOHQHIeHIHaIbHOH HHOPMALIHH.

B HCKIIOUHTENBHBIX CIydasX, HCXOAS M3 JOTOBOPHBIX OTHOLIEHHH C KOHTPAareHTOM, MAOIyCKaeTcs
HaJH4He B JIOTOBOpax IIyHKTOB O Hepas3MIalleHWH KOHQMAEHUHalbHOH HHGOpPMAalWH, B TOM YHCIE
NpeycMaTpPUBAIOIINX 3aLUTY IEPCOHANBHBIX JaHHBIX PaOOTHHUKA.

3.11. Ilpouenypa odopmieHHs AOCTYNA K IIEPCOHAIBHBIM JaHHBIM PaOOTHHKA BKJIIOYAET B CEO:
e 03HaKOoMJIeHHe pabOTHHKa MOA pocnuchk ¢ HactosamuM [lonoxeHnem.

* HcTpeOOBaHHE C COTPYAHMKA (32 HCKITIOYEHHEM pykoBoauTes OpraHu3alvi) MMCbMEHHOTO
00s13aTeNbCTBa 0 COOMOAEHHH KOHOHACHIIMATBHOCTH IEPCOHAIBHBIX AaHHBIX paOOTHHKA U
cOOJIIOICHUH TIPaBHIT HX 00pabOTKH, MOATOTOBIEHHOTO [0 YCTaHOBJIEHHOH (opme.

3.12. Corpynanuku paboroparesns, UMEIOLIME NOCTYN K INEPCOHATBHBIM JaHHBIM pPabOTHHKOB, HUMEIOT
NpaBoO IOMy4YaTh TOJBKO T€ IEpCOHaNbHBbIE JaHHblE pPabOTHHMKA, KOTOpblE HEOOXOAMMBI MM Ui
BBITIOJIHEHHU S KOHKPETHBIX TPYIOBBIX QYHKIIHH.

3.13. Joctyn k nepcoHanbHBIM JaHHBIM pabOTHHKOB 0€3 CrelHanbHOTrO pa3peleHuss UMEerT PaOOTHHKH,
3aHHUMAIOIIHE B OPraHU3alMH1 CIIeAyIOIHe JODKHOCTH:

e reHepalbHBIH AUPEKTOD;

3aMECTHTENH ['€HEPATIbHOTO IUPEKTOpa;
TEXHUYECKUH TUPEKTOD;

HayaJbHHUK KOMaH/BbI;

TpEBEN MEHEIKED

TJIaBHBIH Oyxranrep;



e Oyxranrep;

e MeHeKep I10 IEPCOHaIy;

*  IOPUCKOHCYJIBT;

*  CHCTEMHBIii a]MUHUCTPATOD;
e  CeKperapb.

3.14. JJonyck K MepCOHANBHBIM JaHHBIM paOOTHHKA JPYTHX COTPYIHHUKOB paboTomaTens, He HMEIOLIHX
HaJuiexalum 00pa3oM oGhOopMIIEHHOTO JOCTYIA, 3aNpellaeTcs.

3.15. PaboTHUK UMeeT NpaBO Ha CBOOOMHBIN JOCTYN K CBOMM I€PCOHANBHBIM JaHHBIM, BKJIIOYas IPaBO
Ha TOJlyuyeHHe KONHM 000l 3amuch (3a HCKIIOUEHHEM CllydaeB IpedyCMOTPEHHbBIX ¢enepalbHbIM
3aKOHOM), COJeprKalllel ero nepcoHanbHble NaHHble. PAOOTHHK MMeeT NpaBo BHOCHTH NPEIOXKEHHUS I10
BHECEHMIO H3MEHEHHH B CBOM JaHHbIE B ClIydae 0OHapy>KeHHs B HUX HETOYHOCTEH.

3.16. Otnen xafpoB BIpaBe IepelaBaTh IE€pPCOHANbHbIE NaHHblE paOOTHHKAa B OyXrajaTepHio U HHBIE
CTPYKTYpHBIE TIOpa3eNIeHus, B Cllydae HEOOXOIUMOCTH HCIOIIHEHUS COTPYIHHUKAaMH COOTBETCTBYIOIINX
CTPYKTYPHBIX MOApa3feNIeHHi CBOUX TPYAOBBIX 003aHHOCTEH.

Ilpu mepenave mepcoHaTBHBIX JaHHBIX paOOTHHKA, COTPYIHHUKH OTJeNla KaJApOB MpPedyIpexAaroT JIHII,
MOJTYYarOIIUX JaHHYO HH)OpPMAIHMIO, O TOM, YTO 3TH JaHHBIE MOTYT OBITH HCIOJIG30BAHEI JIUIIG B LIENAX,
IUIS KOTOPBIX OHHU COOOLLEHEI, H HCTPEOYIOT OT 3THX JIMLl MUCBMEHHOE 00S3aTEIhCTBO B COOTBETCTBUH C
. 3.11. HacTosmero ITomoxeHus.

3.17. Tlepemaua (0OMeH H- T.N.) MEpPCOHANBHBIX NAHHBIX MEXIy IMOApa3felleHHsMH paboronarens
OCYLIECTBISETCS TONBKO MEXAY COTPYJHHKaMH, HMEIOLIMMH JOCTYN K I€PCOHATBHBIM JaHHBIM
pabOTHHKOB.

3.18. Tlepemaya mnepcoHaNbHBIX MAHHBIX paOOTHHKA TPETHUM JIHLIaM OCYLIECTBISETCS TOJBKO C
IIHCBMEHHOTO coIllacHs pabOTHHKA, KOTOpoe Oo¢opMIISeTcs IO YCTaHOBIEHHOH ¢opMe M HOIDKHO
BKJIFOYATh B ce0:

o  (ammIHIO, UMS, OTYECTBO, aJipec pabOTHHKA, HOMEP OCHOBHOT'O TIOKYMEHTa, YAOCTOBEPSIOLIEro
€ro JINYHOCTh, CBEJICHHUS O JlaTe BBIJaYH YKa3aHHOIO JOKYMEHTA U BBIAABILEM €ro OpraHe;

e HaUMEHOBaHHE U aapec paboToaaTens, MOTyYaroLIEero coriacie paboTHHKa;

e  LieNb epeaayy NepCOHAIBHBIX TaHHBIX;

* [epeueHb NEPCOHATBHBIX JaHHBIX, Ha epeaady KOTOPhIX JaeT corjlacue pabOTHHK;

®  CpOK, B Te4eHHE KOTOPOro AEHCTBYET COrlacHe, a Takoke MOPSAI0K €ro OT3hIBa.

Hpnmeqaune: Cornacus pa60THm<a Ha nepenavy €ro nepCoHaJIbHbIX NaHHBIX TPETBHUM JIHLIaM
HE Tpe6yeTc;I B ClIydasaX, KOraa 3TO COIJIaCHE€ IIpOIIMCAaHO B TPYAOBOM OOTrOBOpE, KOraa 3TO
HEe0OXO0IHUMO B neax npeaynpexxaeHust Yrpo3bl )KU3HH H 3JOPOBBIO pa60THm<a; Korzaa TpeThbH
Jiglia OKasbIBaKOT YCJIIYId pa60Toz[aTemo Ha OCHOBaHHH 3aKJIFOYCHHBIX NOIOBOPOB, a TAKXE B
ci1y4yasX, YCTaHOBJICHHBIX (i)ellepa.IIBHBIM 3aKOHOM M HacTosIuM [lonoxxeHueM.

3.19. He nomyckaercs mepefaya MepcoHalbHBIX JaHHBIX paOOTHHKA B KOMMepYeckHx Lessx 6e3 ero
MHCBMEHHOTO corlacHs, 0pOPMIIEHHOTO 110 YCTaHOBIIEHHOH (opMe.

3.20. Cotpynuuku paboronarens, nepefarollde MepcoHaIbHble NaHHble paOOTHHKOB TPETHUM JIHLIAM,
JIOJDKHBI TepefaBaTh MX C 00sS3aTelbHBIM COCTaBIIEHHEM aKTa MpuUeMa-Tiepefadd JOKYMEHTOB (MHBIX
MaTepHalbHBIX HOCHTeNel), cofepKallux NepcoHalbHble AaHHble paOOTHHKOB. AKT JOJDKEH COAepXaTh
ClIelyIOLIHe YCIOBHUS:

e YBENOMICHHE JIMIA, MOJYYalOIEero JaHHbIe NOKYMEHTBl 00 OO0S3aHHOCTH HCIOJIB30BaHUS
MOJTy4eHHOH KOHOHUACHIMANbHOH HHPOPMALIUH JIMIIb B LIENSX, A1 KOTOPBIX OHa cOo00lIeHa;

e IpeaynpexIeHHe 00  OTBETCTBEHHOCTH 3a  HE3aKOHHO€  HCIIOJIb30BaHHE  JaHHOM
KOoH($HUAeHIHaTBbHOH HHOpMAIH B COOTBETCTBUH C (efieparibHBIMU 3aKOHAMH.

Hepenaqa JOKYMEHTOB (I/IHBIX MaTepHaJIbHbIX HOCHTeHeﬁ), coAepoKallluX II€PCOHAJIBHBIE JaHHBIC
paGOTHI/IKOB, OCYLIECTBJIACTCS IIPU HAJTTUYHUH Y JIMIA, YIIOJTHOMOYEHHOI'O Ha UX NOJIYYECHUE!:



e JI0roBOpa Ha OkasaHue yciIyr OpraHu3anum;

e COrJallleHHs O HepasIyallleHHMHd KOHOHIESHIHAIbHON WHbOpMAIMH JHOO0 HAIHYHME B JIOrOBOPE C
TPETBHM JIMIIOM IYHKTOB O HepasrjalleHHH KOH(HAEHIManbHOH MHGOpMAllMH, B TOM YHCIE,
TpelyCMaTPUBAOLIMX 3aLUTy IEPCOHANBHBIX JAHHBIX paOOTHHKA,

e  IHCHMa-3ampoca OT TPETHETO JIMIA, KOTOPOe JOJDKHO BKIHOYATh B Ce0s yKa3aHHe Ha OCHOBAHHS
HONyYeHHs OOCTyNa K 3ampampBaeMod HHGOpMalMH, COAEpKalled MepcoHalIbHbIe NaHHbBIC
paboTHHKA, €€ IepedyeHb, Leib ucmons3oBanusa, D.J1.O. u OOMKHOCTH JHI@, KOTOPOMY
Mopy4aeTcs MOJIy4UTh AaHHYIO HHOpMaLHUIO.

OTBETCTBEHHOCTD 3a COOJIIOIEHHE BBILICYKa3aHHOTO MOPsAKA NPEeAOCTaBIEHUS MEPCOHATBHEBIX NaHHBIX
pabotuuka OpraHu3alid HeceT pabOTHHMK, a TaKXKe PYKOBOAHMTENb CTPYKTYPHOrO IOApa3iesIeHHs,
OCYILECTBIISIOLIEro Iepefady MepcoHaIbHBIX JaHHBIX paOOTHHKA TPETHUM JIULAM.

3.21. IlpencraBureno paboTHHKa (B TOM 4HCIIEe aJBOKATy) IEpCOHArbHBIE NaHHBIE MMEpeNaroTcs B
MOpsAKEe, YCTAHOBJIEHHOM JEHCTBYIOIUMM 3aKOHOJATENBCTBOM M HacTosAwuM  IlonokeHuem.
HNudopmanus nepenaercs npH HATHYUHA OOHOTO U3 JOKYMEHTOB:

e  HOTapHAJIBbHO YAOCTOBEPEHHOH NOBEPEHHOCTH IPEICTABUTENS PaOOTHHKA;

e IIHCHBMEHHOTO 3asBJICHUs pabOTHHKA, HAIIMCAHHOTO B IPUCYTCTBUH COTPYAHHKA OTAeNa KaJpoB
paboTonarens (eciy 3asBIEHHE HAMCaHO pabOTHUKOM HE B NMPUCYTCTBHH COTpYIHHUKA OTAENa
Ka/IpOB, TO OHO JOJDKHO OBITh HOTapHAaNbHO 3aBEPEHO).

HOBepeHHOCTI/I H 3a4BJICHHUS XPAHATCA B OTAEJIE KaAPOB B JINYHOM J€JIE paGOTHI/IKa.

3.22. IlpenocTaBieHne NepCOHANBHBIX JaHHBIX pabOOTHHKA rOCYAapCTBEHHBIM OpraHaM IPOH3BOIMTCS B
COOTBETCTBHHU C TpeOOBaHHAMH AEHCTBYIOLIErO 3aKOHOAATENLCTBA U HacTOsAIMM [lonoxxeHuem.

3.23. IlepcoHanbHBIE AaHHBIE paOOTHUKA MOTYT OBITH IPEIOCTaBJICHBI POJCTBEHHHKAM HJIH 4JIEHaM ero
CEMBH TOJILKO C THCBMEHHOTO pa3pelleHHs caMoro pabOTHHKa, 3a HCKIIIOYEHHeM CiIydaeB, Korna
nepefaya IEpCOHANBHBIX JaHHBIX paboTHHKa ©0e3 ero corjlacus MJOIycKaeTcss JeHCTBYIOLIHUM
3aKOHOAATeNLCTBOM PD.

3.24. JlokyMeHTBHI, coiepikalllie NepcoHalbHble AaHHble pabOTHHKA, MOTYT OBITH OTIpABJIEHBl 4Yepe3
opraHuzanuioo ¢enepanbHoii mouroBoi cBs3u. Ilpm  aTom - gomkHa ObITh  obecrieueHa  MX
KOH(HUAEHIIHAIBHOCTD. JJOKYMEHTHI, CoeprKallliie NIepCOHaNbHbIE TaHHble BKJIAJbIBAIOTCS B KOHBEPT, K
HeMy NpHJIaraeTcs COnpoBOIUTENbHOE MUChMO. Ha KOHBepTe Aenaercs Haamuch O TOM, YTO COOEpPIKUMOE
KOHBepTa sBJIjgeTcs KOHQUAEHIMaNbHOM HWHGopMalHel, M 3a HE3aKOHHOE ee pasriialleHHe
3aKOHOJATENbCTBOM MpEeNyCMOTpeHa OTBETCTBEHHOCTh. Jlanee, KOHBEPT C CONPOBOAUTENFHBIM ITHCHMOM
BKJIaJbIBAa€TCS B IpYyrod KOHBEPT, Ha KOTOPBIH HAHOCATCS TOJIBKO PEKBHU3UTHI, MpEeNyCMOTPEHHBIE
NOYTOBBIMH NTPaBWIAMH IS 3aKa3HBIX IOYTOBBIX OTIIPABJICHHUI.

4. Opranu3anus 3allHThI HEPCOHATBHBIX JAHHBIX PA0OTHHKA

4.1. 3ammMra MEepCOHANBHBIX NaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOrO HX HCIIOJB30BAaHHS HIH YTPAThl
obecnieynBaeTcs paboToaaTenem.

4.2. OGIII}’}O OpraHM3alyiO 3allMThI II€PCOHAJIBHBIX OAaHHBIX pa60THI/IKOB OCYLIECTBJIAET MEHEIKEP II0
nepcoHary.

4.3. Menemxkep 1o IiepcoHaIy 00ecreuyrnBaeT:
®  03HaKOMJIEHHE COTpPYIHHKA IO pocHHch ¢ HacTosmuM [lonoxennem;

e HCTpeOOBaHHE C COTPYIHHUKOB (32 HCKJIIOUEHHEM JIMLI, YKa3aHHBIX B IMyHKTe 3.13 HacToswero
IMonoxeHus) IUCBMEHHOTO 00513aTeNbCTBa O COOMIOAEHUH KOHGUASHIIHATEHOCTH EPCOHAIBHBIX
JaHHBIX pabOTHHKA U COOJIIOAEHHHU NPaBUI UX 00paboTKH;

e  00mmHii KOHTPOJI 32 COOMIONEHHEM COTPYAHHKaMH paboToAaTeNs Mep IO 3alUTe MePCOHaIbHBIX
JaHHBIX paOOTHHKA.



4.4. OpraHuzalMiO ¥ KOHTPOJIb 3a 3alllUTOH MNepPCOHATIBHBIX NaHHBIX PabOTHHKOB CTPYKTYpPHBIX
nopasjieJIeHHsX paboTofaTens, COTPYJHHKH KOTOPBIX HMMEKOT HOCTYN K INEpPCOHANBHBIM JaHHBIM,
OCYLIECTBJISIOT HX HENIOCPEICTBEHHbIE PYKOBOJAHUTE]IH.

4.5. 3auure 1MoJIEXKHT:

L] PIH(bOpMaI_[I/IH 0 NI€PCOHAJIBHBIX JaHHBIX pa60THm<a;
e JIOKYMEHTBI, COAEPXKAlIHE NIEPCOHAIbHBIE JaHHBIE pa60THm<a;
L NEPCOHAJIbHBIC JAHHBIE, COAECPIKAINECa Ha 3JIEKTPOHHBIX HOCHTEIIAX.

4.6. 3amura CcBeleHHMH, XpaHALIMXCA B JJEKTPOHHBIX ©Oa3zax gaHHBIX paborojarens, OT
HECaHKI[MOHHPOBAaHHOIO JOCTYINA, HCKaKEHHS M YHHUYTOXKeHHs HHGOpPMallMH, a Takke OT HHBIX
HeTpaBOMEPHBIX eHcTBUH, o0ecreunBaeTcs pa3rpaHH4eHHeM IIpaB AO0CTYyIa C HCIIOJIb30BaHHEM YHYEeTHOH
3allMCH U CUCTEMOM MNapoiei.

S. 3akiounTe IbHbIE MOJIOKEHHS

5.1. HUnsle npaea, OGHB&HHOCTI/I, JEeHCTBHUSA COTPYAHHKOB, B TPYAOBBIC 00S3aHHOCTH KOTOPBIX BXOIOHUT
06pa60TKa NEPCOHAJIBHBIX NAaHHBIX pa60THm(a, ONPEACIIAOTCS TaK)XKXE JOJDKHOCTHBIMH HHCTPYKIHAMH.

5.2. Jluua, BHHOBHBIE B HapyLIEHHH HOpM, pEryjJHpYIOLIHX MOoy4eHHe, oOpaboTKky H 3alury
MEePCOHABHBIX JaHHBIX pabOTHHKA, HECYT MaTepHalIbHYIO, AMCLMIUVIMHAPHYIO, aJIMHHUCTPATHBHYIO,
rpaXkKIaHCKO-TIPAaBOBYIO WIH YTrOJIOBHYIO OTBETCTBEHHOCTb B IOPSJIKE, YCTAaHOBIEHHOM (eepaJbHbIMU
3aKOHaMH.

5.3. Pasrnamenue NEPCOHAJIIBHBIX NaHHBIX pa60THm<a Opraﬂmaunn (nepenaqa HX IIOCTOPOHHHM JIHLaM,
B TOM YMCIJIE, pa60THPIKaM OpFaHH3aHHH, HE€ HMCHOIIHMM K HHM I.IOCTyrIa), Hux H}’6J'IPI‘IHOe PacKphBITHE,
yTpaTta IOKYMEHTOB H HHBIX Hocheneﬁ, coAep KallluX NEPCOHAJIbBHBIE JaHHbIC pa60THm'<a, a TaK>K€ HHBIC
HapyLIEHHUA 00s3aHHOCTEH MO HMX 3alllUTe H 06p360TKe, YCTaHOBJIEHHBIX HACTOAIIHUM HOJ’[O)KCHI/ICM,
JIOKaJIbHBIMH HOpPMATHBHBIMH aKTaMH (HpI/IKaSaMI/I, paCI]OpiDKeHI/IﬂMI/I) Opramnaunn, BJICYCT HAJIO>KCHHE
Ha COTpyAHHKa, HMEKLIEro AO0CTyll K IEPCOHAJIBHBIM JaHHBIM, OHCUHHIUVIMHAPHOIO B3BICKAHHUA —
3aM€4aHHs, BBI'OBOPA, YBOJIbHEHHA.

5.4. CoTpyIHHKH, HMEIOIIHE AOCTYII K MePCOHANBHBIM JaHHBIM pabOTHHKA H COBEPIUHBLIHE YKa3aHHBIH
JUCLHUIUTHHAPHBIA MPOCTYNOK, HECYT IOJHYIO MaTe€pHabHYIO OTBETCTBEHHOCTh B Cllydae NMpPHYHHEHHS
ero AeHcTBUAMH yiepba padoronaremo (1.7 ct. 243 TpynoBoro koaekca P®D).

5.5. CoTpyAHHKH, HMEOLIHE JOCTYN K NEPCOHAIBHBIM JaHHBIM pabOTHHKA, BHHOBHBIE B HE3aKOHHOM
pasriallleHHH HIH HCIOJb30BaHWHM INEPCOHANBHBIX NaHHBIX pabOTHHMKOB paboronarens Oe3 cornacus
PabOTHHKOB W3 KOPHICTHOHM WJIM MHOHM JTMYHOH 3aHHTEPECOBAHHOCTH M NMpPWYHHMBLIME KPYNHBIH yiuepo,
HECYT YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH cO CT. 183 YronoBHoro koaekca P®.

"
CoryacoBaHo: // //.
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